PHONG GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG MAM NON YEN THQ Péjc lap - Tw do - Hanh phiic

S0: 142/TrMN-CNTT Yén Tho, ngay 27 thdang 9 nam 2018

Nguoi ky: Mam non Yén KE HOACH
Enil: Thuc hién nhiém vu cong nghé thong tin nim hoc 2018-2019

mnyentho@dongtrieu.edu.vn
Co quan: Thi xa Dong Tricu,
Tinh Quang Ninh

w0 ™ Can clr Cong van s6 4095/BGDBT-CNTT ngay 10/9/2018, ctia Bo Gido duc

va DPao tao vé viéc hudng dan thyc hién nhiém vu CNTT nam hoc 2018-2019;

Can ctr Cong van s6 2514/SGD&DT-VP ngay 25/9/2018 cia So Gido duc va

Dao tao Quang Ninh vé viéc hudng dan thuc hién nhiém vu CNTT niam hoc
2018-2019;

Thyc hi€n cong van s6 1005/PGD&DT ngay 27 thang 9 nam hoc 2018-2019;

Cin cr vao tinh hinh tng dung CNTT cia trudng Mam non Yén Tho,
Truong mAm non Yén Tho thyc hién nhiém vu Cong nghé thong tin (CNTT) nam
hoc 2018-2019, cu thé nhu sau:

I. MUC PiCH, YEU CAU

1. Muc dich

- Nim hoc 2018-2019 12 ndm hoc tiép tuc thyc hién va ddy manh tng dung cong
ngh¢ thong tin trong quan 1y va giang day.

- Pay manh viéc d6i méi phuong phdp day va hoc, d6i méi phuong thic quén 1y,
nang cao chat luong, hiéu qua gido duc va dao tao. Ting cuong co so vat chét, thiét b
CNTT; nang cao trinh d9, k¥ nang CNTT cho can bd quan ly, gido vién, nhan vién.

- Tuyén truyén dua hé thdng cdc vin ban cta nganh vé cong téc ting cudng Ung
dung CNTT dén toan thé GV-NV trong trudng hoc. Gan viéc tmg dung CNTT vio
nhiém vy, thi dua ctia nha truong va tung cdn bd gido vién, nhan vién trong trudong
hoc.

- Nhiam nang cao k¥ ning vé tin hoc, thuc hién dong bo viéc ing dung cong nghé
thong tin trong cdc hoat dong, trong tdm vao cidc hoat dong day hoc.

- Tao ra mot phuong phép tiép can kién thirc méi: Phuong phap hoc tip va nghién
cuu tir cong nghé thong tin trén cdc Webside cua truong, nganh.

2. Yéu cau

- Tt ca CB-GV-NV thyuc hién dﬁy du céc ndi dung cong tac cua ndm hoc, tap
trung ngudn luc cho hoat dong tng dung CNTT; gin két chit ch& hoat dong giang day
voi ng dung CNTT.

II. PAC PIEM TINH HINH:

1. Hién trang trinh do déi ngii:

- Toan truong hién c6: 35 Cén bo quan 1y, gido vién va nhan vién.
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- Trong d6: + CBQL.: 02
+ Gido vién: 24
+ Nhéan vién: 02
+ Nhan vién cip dudng: 07

- Tin hoc van phong: 28/28 d/c ¢6 ching chi tin hoc B (Biét sir dung Internet, thu
dién tr) dat 100%

- S6 gido vién ung dung CNTT vao trong giang day:

+ Soan gido 4n dién tu: 21/24 d/c dat 87,5%.

+ Soan va trinh chiéu bai giang Powerpoint: 21/24 d/c = 87,5%

- Nha truong hién dang sir dung phan mém Phd cap gido duc (huy dong tré trong
d6 tudi dén truong); phan mém PMIS (quan 1y nhan su); phan mém Quan 1y trudng hoc
(chia khau phén 3n cho tré); MISA (phan mém ké todn); Kiém dinh chét luong gido duc
tryc tuyén; EPMIS tryuc tuyén trong cong tic quan Iy.

- Poi ngil cdn bd quan 1y, gido vién, nhan vién trong nha trudong déu c6 trinh do
dat chuan va trén chuan; gép phan tich cuc trong cong tic tuyén truyén van dong cong
tac trng dung CNTT trong cic nha truong.

- Poi ngii gido vién da s con tré, ¢6 ning luc chuyén mén trong viéc tiép can, khai
thac va ing dung CNTT vao trong cong tic quan 1y va day hoc.

% Mgt s6 han ché can khdc phuc:

- Trudng chua c¢6 cén b chuyén trich vé mang CNTT, cén b duoc giao nhiém
vu CNTT ciia truong 1am kiém nhiém nén viéc trién khai, thic day tmg dung CNTT toi
cdc gido vién con gip nhiéu khé khin, han ché.

- Mot s6 GV, NV ¢6 d6 tudi da cao nén gip nhiéu khé khin véi viée tiép can, khai
thac CNTT trong cong viéc cia minh.

- M6t bo phan khdng nhé gido vién ngai khd, xem viéc tng dung CNTT con mang
hinh thirc, chiéu 1&, chua coi d6 12 mot nhiém vu cu thé.

2. Vé CSVC cac nha truong:

- 100% CBQL nha truong déu dugc trang bi hé thdng méy tinh phuc vu cong viéc
hang ngay.

- 21/24 d/c = 87,5% gido vién da tu trang bi mdy tinh xdch tay va mdy tinh cay
soan gido 4n dién tir va bai giang trinh chiéu.

- 14/14 nhém 16p duoc trang bi hé thong man hinh tivi phuc vu cho bai giang
trinh chiéu.

- 01 phong mdy tinh cho hoc sinh hoc kisdmart. ( GOm 5 bd, 1 may khong st
dung dugc)

- 01 phong hoc thong minh, 6 mdy tinh bang ( 2 mdy da hong khong sir dung
duoc).



- Nha truong dd c6 hé thdng mdy tinh, ndi mang Internet thong rong, mang wifi
phu séng khip cdc 16p hoc diém truong trung tim phuc vu cho viéc giang day va thao
tdc cdc phan mém quan 1y nha trudng; c6 hé thong Email lién lac thudng xuyén voi
PGD.

- Pugc su quan tim va dau tu cia nganh viéc huy dong ngudn tai chinh chi cho
viéc mua sim, trang bi, sua chita hé théng thiét bj CNTT cho co s& truong cé nhiéu
thuén loi.

3. Day hoc ¢6 ing dung CNTT nam hoc 2018 - 2019

- 87,5 % can b9, gido vién c6 tng dung CNTT vao céc hoat dong

-100% can b9, gido vién, nhan vién st dung CNTT vao quan ly va soan gido an
trén may tinh

- S6 gido vién da to chuc gio day c6 ung dung CNTT trong ndm hoc 2018-2019,
la 21/24 dat 87,5%

4. Ung dung CNTT trong quan Iy

- Thyc hién quy dinh ctia Phong GD&DT vé nhan va chuyén vin ban qua mang
ho so cong viéc ctia nganh nghiém tic, kip thoi.

- Str dung hé théng mail ¢ tén mién mnyentho @dongtrieu.edu.vn mot cach hiéu
qua: C4c vin ban, thong tin ndi bo trong nha trudong duoc chuyén tdi timg mail cta cdc
d/c CBGV - NV.

- Khai théc str dung cdc phdn mém quan 1y chung ctia nganh: Quan 1y gido duc,
PMIS, EPMIS,

Phd cap, Kidsmart, Kiém dinh chat lugng gido duc,..., quan 1y hoc sinh dugc
thyc hién thudng xuyén va bdo cdo kip thdi cdp trén vé tinh hinh sir dung cia phan
mém.

III. NHIEM VU TRONG TAM VA GIAI PHAP THU'C HIEN.

1. Trién khai c6 hiéu qua Pé 4n ting cudng ng dung céng nghé thong tin
trong quan 1y va hd trg cic hoat dong day - hoc, nghién ciru khoa hoc gép phan
nang cao chét luong Gido duc va Pao tao giai doan 2016-2020, dinh hudng dén
nam 2025 (dugc phé duyét theo Quyét dinh sb 117/QD-TTg ngay 25/01/2017 cua
Thu tuéng Chinh phu).

2. Tap trung xay dyng hé théng thong tin két ndi lién thong gitra BO, So,
Phong GD&PT vdi co s gido duc; Tiép tuc cap nhat dit liéu 1én hé théng CSDL
toan nganh tai dia chi http://csdl.moet.gov.vn; trién khai hé théng phan mém quan
ly trong cac trudng hoc; tiép tuc trién khai hé thong hoi nghi truyén hinh tryc tiép,
truc tuyén, tap huén qua mang internet phuc vu toan nganh; t6 chuc ap dung hinh
thirc tuyén sinh dau cép hoc qua mang t&i 100% hoc sinh 5 tudi trén dia ban, cung
cép dich vy cong gido duc truc tuyén tr miac do 3 trd 1én; d@)ng bo, lién thong




viéc str dung dich vu cdng, quan 1y hanh chinh céng véi hé thdng chinh quyén
dién tur cua Tinh, Thi xa.

3. Tang cudng st dung hiéu qua so lién lac, hd so dién tir trong nha trudng;
tap trung khai thac cé hi€u qua Phong gido duc dién tir (dongtrieu.edu.vn); Trung
tam dir li¢u bai giang dién tir; HE théng chinh quyén dién tu cua tinh, thi xa; Cung
cép dich vy cong truc tuyén mic do 3 cho 29 by thu tuc hanh chinh nganh
GD&DT, khai thac hiéu qua hé théng tuyén sinh truc tuyén dau cap ctia 16p 5 tudi
d6i véi truong mam non Yén Tho; chua c6 hé thong camera gidm sit va trung
tam diéu khién dién tir cua don vi; Tiép tuc t6 chtrc khai thic va cung cép bai
giang vao kho bai giang e-Learning, kho hoc liéu sé ctia nganh phuc vu nhu cu
tu hoc cua ngudi hoc va gép phan d6i méi, sdng tao trong hoat dong day, hoc;
X4y dung md hinh tmg dung CNTT trong cdng tic diéu hanh quan 1y va day hoc
lién théng tir Phong Gido duc va Piao tao dén don vi truong hoc; trién khai va
thuc hién c6 hi¢u qua thiét thuc mo hinh phong hoc thong minh vao giang day
mon cdc mén hoc, dic biét 1a viéc tng dung phong hoc thdng minh; tiép tuc dau
tu ha tang CNTT dam bao xay duyng mé hinh “Truong hoc thong minh, Lép hoc
thong minh”; tap trung to chirc tmg dung CNTT vao quan 1y va day hoc, uu tién
hd tro trong cong tic d6i méi hinh thire day hoc, phuong phdp day hoc, hinh thuc
va phuong phdp kiém tra danh gid; bdi dudng k¥ ning nang cao trinh @6 CNTT
d4p ung chuan vé CNTT cho cdn bd gido vién, nhan vién va ngudi lao dong gdp
phan thue hién t6t nhiém vu cudc cidch mang cong nghiép 4.0

4. Phan cong can bo phu trach

Dé trién khai cong tic tng dung CNTT mdt cdch hiéu qua trong niam hoc 2018 —
2019 . Truong MN Yén Tho phéan cong cong tdc phy trich CNTT nhu sau:

TT | Ho tén Chire Nhiém vu dwoc giao vé Ghi cha
vu CNTT

1 | Lé Thi Lanh BTCB - | Truong ban bién tap — CNTT.
HT Chi dao diéu hanh chung. Ki€ém

tra cong tac thuc hién day-hoc
cua cac t0 nhom

2 Lé Thi Hanh PHT Phé Trudng ban bién tap — Lap ké
CNTT, quan ly, nudi dudng, hoach,
kiém tra 16p hoc thong minh, trién khai
kiém tra viéc thuc hién day- td chuc cdc
hoc kitmacrt, gido an trén hoat dong

trang online, kiém dinh chat CNTT
luong-quan 1y bai viét, thu vién
tai nguyén, pcgd, kiém tra
CSVC, va quan ly CSVC.




4 | Vii Thi Hang TCCM | - Uy vién ban bién tap, CNTT,
MG hd trg 16p hoc thong minh, »
soan duy¢t gido 4n dién tr td
chuyén mon , xdy dung ké
hoach day- hoc cua td 5-6 tudi
vé tmg dung PHTM, va phong
hoc kidsmats

5 Pham Thi Phuong TTCM Uy vién ban bién tap, CNTT,
NT hd trg 16p hoc thong minh,
o TPCM soan duyét gido 4n di¢n tir c1j1a
Ng6 Thi Luong t6 chuyén mon , xay dung ke
™G hoach t6 chuyén mén vé day-
hoc kidsmart tré nhom 4 tudi.
6 | Nguyén Thi Thao VTHC | Uy vién ban bién tap, CNTT,
quan 1y cong van di dén, hd tro
k¥ thuat CNTT. Phin mém
PMIS, ePMIS .
7 | Bui Thi Hoi TPCM Duyét soan trén trang online
MG nhom 3 tudi, quan Iy CSVC va

ghi chép nhat ky phong hoc, c6
trach nhiém theo doi cac 16p
muon thiét bi do dung cia
phong hoc thong minh.

- P/c Lé Thi Hanh- PHT, Nguyén Thi Thao- Hanh chinh chiu trdch nhiém lap ké
hoach va trién khai td chirc céc hoat dong CNTT.

- Cé4c thanh vién ban CNTT c6 trach nhiém t6 chirc trién khai céc hoat dong CNTT
trong nha truong.

IV. CAC NHIEM VU CU THE

1. Ung dung CNTT trong quin ly, chi dao, diéu hanh va trién khai
Chinh phu dién ti:

a) Tiép tuc st dung c6 hi€u qua hé théng phong hop qua mang (cong nghé
web conferencing) tai dia chi http://hop.moet.edu.vn/pgddongtrieu, va hé thdng
hoi nghi truc tuyén (cong nghé video conferencing) két nbi gitra s6 GDDT,
UBND tinh, Phong GD&DT, UBND thi xa véi céc truong, cidc xa, phuong trong
thi xd; st dung cong nghé truyén hinh truc tiép; dam bao két ndi lién thong dir
liéu tir Trudng dén Phong, S¢ va B6 GD&PT; tang cuong sir dung s6 dién tir, van
ban dién tir trong quan 1y diéu hanh va luu trix.

b) Trién khai cdc dich vu cong tryc tuyén, dac bi¢t cac dich vu cong phuc vu
phu huynh, hoc sinh, mét s6 dich vu cu thé:




- Thyc hién tuyén sinh hoc sinh dau cdp tai 16p miu gido 5 tudi cua nha
truong (cung cap day du céc loai mau don, ndp hd so tryc tuyén, cong khai danh
sdch dang ky, cong khai két qua xét tuyén va tra két qua qua mang) tai dia chi
http://tsdaucap.dongtrieu.edu.vn.

- Cung cdp mién phi thong bdo diém hoc tap va rén luyén s lién lac dién tur
qua tin nhan SMS, email va website tai nha truong (han ché sir dung hé thong
nhdn tin thu phi qua dién thogi di dong). Thuc hién luu trt thong tin hoc sinh
theo nam hoc.

- Thyc hién coéng khai cdc théng tin ctia nha truong Theo thong tu sb
36/2017/TT-BGDDT ngay 28/12/2017 cua B¢ Gido duc va DPao tao, Thong tu
61/2017/TT-BTC cta Bo Tai chinh ngay 15/6/2017 trén cong thong tin, phong
Hoi dong nha trudng, bang tin cia don vi.

¢) St dung, khai thac c¢6 hiéu qua cidc chirc nang hd tro cong tic quan ly,
diéu hanh cta don vi trén hé théng Phong gido dyc dién tir, va Cong thdng tin cta
nha truong tai dia chi http://dongtrieu.edu.vn; cic H¢ théng thu dién tu:
@moet.edu.vn (mail.moet.edu.vn), @dongtrieu.edu.vn (mail.dongtrieu.edu.vn),
@quangninh.gov.vn (mail.quangninh.gov.vn). Tiép tuc trién khai thuc hién hiéu
qua thiét thuc DPE& 4n soan, duyét gido 4n online qua hé thong http:/e-

learning.dongtrieu.edu.vn. St dung hiéu qua cdc phan mém quan 1y tai chinh, co
SO vat chét (MISA), quan ly nhan sy (PMIS, ePMIS), quan ly truong hoc (Co so
dit liéu nganh Gido duc va Pao tao; SMAS), hoc ba dién t, tinh khau phan an.
Budc dau dua vao khai thic CSDL toan nganh tai dia chi http://csdl.moet.gov.vn
dé phuc vu cong tac quan Iy va day hoc.

d) Tiép tuc trién khai viéc tuyén truyén vé Chinh quyén dién tr va Trung tim
hanh chinh cong theo hudng dan cua Tinh, S& GD&PT va Thi xa; to chuc trién
khai tuyén truyén, thyc hién khai thc céc bo thii tuc hanh chinh céng ctia Tinh,
S, Thi xa, Nganh va cac don vi dac biét bo 29 dich vu cong truc tuyén mirc do 3
cua nganh GD&DT tai dia chi http://congchuc.quangninh.gov.vn; thuc hién hi¢u
qua hé théng bdo cdo truc tuyén; sir dung lién thong vin ban dién ti, chit ky sb
trén moi truong mang tr Tinh dén cdc co s& gido duc thay thé van ban thong
thudng theo hudng dan cua Tinh va Thi x3; nghiém tdc trién khai va thuc hién
cong tic cai cich hanh chinh theo chu dé nam, st dung hiéu qua hé théng Lich
cong tac http://dongtrieu.edu.vn/lich-cong-tac; ting cudng st dung hé théng luu
thong, phat hanh van ban dién tir ndi bo gitta hé théng Phong gido duc dién tir va
cdc hé thong thu dién tr, cdc hé thong luwu trir van ban phéap quy, chi dao cua cic
cap.

e) Tiép tuc trién khai c6 hiéu qua cic hé thong thong tin diung chung
toan nganh ciia B GDPT, cu thé la:



- Hé théng thong tin quan 1y phd cap gido duc va chéng mu chit, tai dia chi:
http://pcgd.moet.gov.vn.

- Phin mém théng ké sd liéu quan 1y gido duc (EMIS) tai dia chi:
http://thdngke.moet.ecov.vn.

- C4c phan mém quan 1y online ePMIS; cic chirc nang trong menu “QL truc
tuyén” trén hé thong Phong gido dyc dién tir http://dongtrieu.edu.vn.

- T6 chtic cap nhat khai thdc trén hé thong phan mém “Co s& dit liéu nganh
Gido duc va DPao tao” tai dia chi http://csdl.moet.gov.vn theo chi dao cia Bo
GDDT dén thay thé cdc phan mém da trién khai c¢6 chic ning don 1¢, khéng dong
b, lien thong cic cdp va sit dung CSDL va hé thong truy cip mdt lan dé van
hanh, khai théc; phan mém SMAS tai dia chi http:/qlth.quangninh.edu.vn.

f) Khai thac cac website gido duc:

- Huéng dan gido vién, cdn bd quan 1y thudng xuyén truy cip Cong thong tin
dién tir cia BO GD&DT tai http://moet.gov.vn dé cap nhap tin ttc GD&DPT toan
nganh, truy cdp Cong thong tin dién tir thanh phan ctia S¢ Gido duc va Dio tao tai
http://quangninh.edu.vn http://quangninh.gov.vn/sgddt dé cap nhat tin tc
GD&DT tinh Quang Ninh, truy cap Phong gido duc dién t&r nganh GD&DT Dong
Triéu tai  http://dongtriev.edu.vn  (http://mail.dongtrieu.edu.vn  http:/e-
learning.dongtrieu.edu.vn,http://lichsu.dongtrieu.edu.vn
http://dongtrieu.edu.vn/lich-cong-tac Cdng thong tin cta nha trudng 1a cong
thanh phan ctia hé thong Phong gido duc dién tir) cic cong thong tin tuyén sinh
truc tuyén tai dia chi http://tsdaucap.dongtrieu.edu.vn/, hé théng camera gidm st
tai dia chi http://dongtrieu.edu.vn/he-thGng-camera-cac-truong, co s& dir li€u toan
nganh tai dia chi http://csdl.moet.gov.vn/, bao hiém xa hoi tai dia chi
https://www.baohiemxahoi.gov.vn dé theo déi qud trinh tham gia bao hiém cd
nhan, gia dinh, CBGV-NV va cép nhat tin tuc tu cép trén.

- Huéng dan gido vién, cdn bd quan 1y, hoc sinh nha trudng thudng xuyén
truy cap Trang thong tin dién t&r cia Cuc CNTT (http://e-ict.gov.vn) dé cap nhat
thong tin va tai nguyén lién quan dén trién khai tng dung CNTT toan nganh.

- Cong thong tin thi va tuyén sinh cia BO GDPT tai dia chi
http://thituyensinh.vn.

* Chitiéu:

- 100% mady tinh phuc vu cho cdng tdc quan 1y va hanh chinh , day hoc cdc nhém
16p diém trung tim duoc nbi mang Internet.

- 100% cdn bo gido vién biét tim kiém céc thong tin, khai thic, str dung mang tot.

- Bam bao duy tri, cdp nhat thong tin nhanh chéng kip thoi, chinh xéc.



-Pua bai 1én trang ctia trudng cta phong it nhat 1 1an trén théng
* Gidi phdp:
- Phan cong cédn by phu trach mang, truc cdp nhat cidc thdong tin trén mang

Gido vién str dung thanh thao trang website clia truong, thuong xuyén trao d6i cip nhat
thong tin tryc tuyén.

- Thong tin cua nha truong trudc khi gui 1€n mang phai duoc sy phé duyét cua
Ban gidm hiéu. Dam bao vé miat ndi dung, sb luong, hinh thirc trinh bay, dam bao tinh
chinh xdc, khoa hoc, thuong xuyén, kip thoi .

- Boi dudng cén bo gido vién nhan vién vé k¥ thuat khai thdc, st dung mang, tim
kiém thong tin, tu liéu trén céc trang website phuc vu cho cong tic quan ly va giang day

- Thyc hién tot ché do théng tin bdo cdo véi Phong GD&DT: gui va nhan vin
ban qua hé thong Email tn mién mnyentho @ dongtrieu.edu.vn; qua cong thong tin dién
tir ctia Phong. Hoan thién va ning cip website riéng ciia trudng dap mg yéu cau doi
moi, pht trién.

- Hoan thién Website riéng cta truong véi nhiéu ndi dung phong phi thiét thuc
hon nita dé thyc hién giao ban quan 1y, giao ban chuyén mén, tip huin, dam thoai....qua
Web, qua thoai, thuén lgi hon trong viéc tich hop s6 liéu vao Website cua nganh.

- Thudng xuyén kiém tra va ding tin bai trén Website vé cdc hoat dong ciia nha
truong.

- Pong vién, khuyén khich GV dua tin, bai viét ciia 16p minh 1én Website riéng
ctia truong, thuong xuyén trao doi thong tin, bai soan qua hop thu dién tir riéng do PGD
cap. Trao d6i thong tin véi PHHS qua mang Internet dé giam sat va nhic nhé hoc sinh.

- Thuong xuyén truc, cap nhdp thong tin trén trang thong tin dién t&r cua Phong
(it nhat 2lan/ngay), duy tri va nang cao chit luong, hiéu qua cong tic giao ban trén
mang.
-Boi dudng cdn bd gido vién trong nha trudng trong budi sinh hoat chuyén mén dé
thudng xuyén truy cap Trang thong tin cia Cuc CNTT(http://e-ict.gov.vn) dé cap nhat
thong tin va tai nguyén lién quan dén trién khai tmg dung CNTT toan nganh

2. Ung dung CNTT vao d6i méi hinh thic t6 chirc day hoc, néi dung,
phuong phap day, hoc, hinh thirc va phwong phap kiém tra danh gia:

a) Tiép tuc thyc hién trién khai c¢6 hiéu qua mo hinh truong hoc théng minh,
16p hoc théng minh (theo van ban sé 919/PGD&DT-CNTT ngay 11/9/2018 cua
Phong GD&DT thi xa) dac bi¢t viéc tng dung phong hoc thong minh cho tré 5
tudi, phong hoc kmakd dd dugc cai tao thanh phong hoc théng minh, 14y day lam
nong cbt & d6i méi manh mé& hinh thic t6 chire day hoc, ndi dung, phuong phap
day - hoc; t6 chic day hiéu qua, phai gin v6i nhu cau thuc té doi sdng, va tinh



hinh phét trién kinh té, vin héa-xa hoi cua dia phuong . D6i voi nha trudng to
chtic cho tré tir 4-6 tudi 1am quen véi tin hoc qua phan mém Kidsmart; tuyén
truyén, khuyén khich, dong vién va huéng dan hoc sinh chu dong, tuy nguyén
tham gia hoc tdp tr xa, cdc san choi tri tué trén internet qua cic website
Violympic, IOE...; khai thic thong tin trén internet phuc vu hoc tap. Tham gia
cdc cudc thi vé tin hoc do Bo, S& GD&DT tb chirc; Céc Giai phédp sdng tao vé
ung dung CNTT vao quan 1y va day hoc.

b) T chire trién khai ké hoach thiét ké bai giang e-Learning t6i toan thé
cdn bd, gido vién, dé déng gép bai vao kho bai giang cua truong va cia Phong,
S& GD&DT duogc phan chia quan tri theo cip hoc, 16p hoc, mdn hoc va theo phén
phdi chuong trinh timg hoat dong, cu thé:

- Tap trung xy dung hé thong bai giang dién tir theo chuong trinh gido dyc
mAm non sau stra doi;

c) Tiép tuc td chirc thuc hién hi¢u qua vi¢c soan, duyét gido an online, khai
thic co s& luge do séch gido khoa di¢n tur tai http://e-learning.dongtrieu.edu.vn,
Hiéu truong don vi phan hiéu pho, t6 truong chuyén mon kiém duyét bai
soan, bai giang, tai nguyén sd...trudc khi cip nhat 1én cdc Cong thong tin, Trung
tam dir li¢u bai giang, phén dau dat 20/24 gido vién soan giang dat ty 1€ 87,5%
gido vién thuc hién viéc soan duyét gido 4n online giri duyét trude 3 ngay. TH

chtrc thudng xuyén hoi nghi, hoi thao, chuyén dé, tap huin vé cic hoat dong day
hoc thong qua hé thdng truyén hinh truc tiép va tryc tuyén ctia nganh. Ting
cudng céc chic nang, nhit 1a cic chiic nang chia sé, dién todn ddm may trén cic
hé théng thu dién tir dé phuc vu, hd trg cong tac quan 1y, day hoc thiét thuc hon.

d) Ung dung CNTT dbi méi hinh thtc t6 chitc day hoc, ndi dung, phuong
phdp day va hoc theo hudng gido vién chu dong tich hop CNTT ddp tng yéu cau
ting hoat dong dé nang cao hiéu qua bai giang, st dung phan mém trinh chiéu,
két hop cdc phan mém mo phong, thi nghiém 4o va phan mém day hoc; trién khai
hiéu qua céc cudc thi thiét ké san phém Day hoc tich hop, san phém cudc thi Van
dung kién thtc lién mon, d6 ding, thiét bi day hoc; tng dung CNTT dé hd tro,
kich thich, tao dong luc va la chia khéa thyc hién nhiém vy Khoa hoc va Cong
nghé, tang cuong tmg dung CNTT vao phat trién gido duc STEM, han ché lam
dung CNTT trong day hoc hoic tng dung mot cich mién cudng, khong hiéu qua;
T chitc huéng dan cho CBGV-HS tham gia cdc cudc thi trén mang internet nhu
IOE; vyolympich; tudi tré hoc tip va 1am theo tim gwong Bdo Hd; sin choi giao
thong théng minh dé d6i méi hinh thirc, phwong phdp kiém tra d4nh gid. Tiép tuc
xdy dyng ngin hang cu hoi tric nghiém qua mang; xay dung phan mém quan ly
t6 chirc quan 1y thi, kiém tra truc tuyén; khai thac hiéu qua chirc nang cua phong
hoc thong minh



e) Pho bién, huéng dan gido vién, hoc sinh va céc nha truong khai thac kho
bai giang e-Learning cua Bo GDDT tai dia chi http://elearning.moet.edu.vn ; kho
tai nguyén, thu vién sach dién tir, hoc liéu sb trén céc Hé théng quangninh.edu.vn
va dongtrieu.edu.vn, Cong thong tin cong nghé GIS (lichsu.dongtrieu.edu.vn. Day
1a nhitng kho bai giang e-Learning, tai nguyén s6 c6 tinh twong tic cao gitip hoc

sinh ¢6 thé ty hoc, tw On tip ning cao kién thic, gidp gido vién, hoc sinh to chiic
tdt cdc hoat dong gido duc dia ly, lich st dia phuong; tham khao ddi mé&i hinh
thure day hoc, ndi1 dung va phuong phap day hoc.

f) Tang cudng st dung trang “Truong hoc két ndi” tai dai chi
http://truongtructuyen.edu.vn cua B GDDT nham phuc vu trao ddi chuyén mon,

d6i moi ndi dung, phwong phdp day hoc trong nha trudng; ting cudng cong tic
dinh hudng, hd trg CBGV-NV, hoc sinh kiém tra, khai thic thong tin trén internet
that hiéu qu4, 1anh manh, ddp ng nhu cau cua hoc sinh va nhan dan.

* Chi tiéu:

- 87,5% gi4o vién thanh thao biét tu thiét ké gido 4n dién tir va biét tng dung
CNTT vao gidng day

-87,5% gi4o vién soan duyét gido 4n trén trang online, biét khai thc str dung
mang. Khong c¢6 GV yéu kém .

- Phan dau 87,5 % cic gid day c6 ung dung coéng nghé théng tin va gido vién biét
khai thic st dung mang tot.

-06 ¢6 day nhom 16p 5-6 tudi tng dung day- hoc PHTM (mdi 16p 1 hoat dong /
tuan/ 10p.

-08 ¢b tng dung 16p 4-5 tudi day tai phong hoc kitmatrs ( mdi 16p 1 tiét day- hoc/
tuan/ 16p)

*Gidi phdp :

- Khuyén khich CBGV trong nha truong ndi mang Internet, trao d6i thong tin

trén mang. Giao cho to truéng chuyén mon, té chirc tap huin va huéng din cu thé cho
mét s6 GV 16n tudi

- Thanh 1ap ban chi dao cong ngh¢ thong tin, phan cong nhi€ém vu cu thé cho
tirng thanh vién trong ban chi dao, dong thoi x4y dung cic tiéu chi danh gid can bo gido
vién, nhan vién trong vi¢c ung dung cong nghé thdng tin vao quan ly va giang day, dua
tiéu chi ddnh gi4 thi dua vao hang thang, tung ky.

- Duy tri va day manh tmg dung CNTT trong céc cong viéc quan ly thong qua
phan mém nhu quan 1y cdn bd gido vién PMIS, quan Iy thong tin chung nha trudng
EMIS, quan 1y tai chinh, phd cap gido duyc.....Tap hop va chuyén dit liéu két qua hoc tap
theo hoc ky va thong tin cta ting hoc sinh cdc khéi 1én Website ciia trudng.
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-T6 chitc cho CBGV,NV nghién clru cic vin ban trong sinh hoat hoi dong, sinh
hoat chuyén mdn, hop t6 chuyén mon.

- Bdi dudng cho gido vién vé k¥ nang cong nghé thong tin, 1am tranh anh dong,
thiét ké cdc trd choi trén phdn mém (Powerpoit.)

- T6 chuc, thiic day phong trao gido vién tham gia thi soan gido 4n dién tu, thiét
ké bai giang hay

-Kiém tra soan duyét gido 4n trén trang online thuong xuyén

- Tich cuc khai thic tét cdc ngudn dir liéu trén mang internet dé tich hop 16ng ghép
sir dung vao cdc mdn hoc nham kich thich sy sdng tao ting cuong kha ning tim toi
kham ph4 & tré, phuc vu cho cong tic gidng day mot cach hi¢u qua.

- Giao chi tiéu ting thdng cho ting t6, dé gido vién phan dau tmg dung cong
nghé thong tin vao bai giang.

- Nha trudng phdi két hop véi cdc trung tam tin hoc, tao diéu kién cho cic gido
vién di hoc mé rong nang cao kién thirc k¥ ning tin hoc, 1am tranh anh dong, cic trd
choi phuc vu hd trg cho giang day.

- Tao diéu kién cho céc dong chi cén bd quan ly, gido vién cdt can phu tréch
cong nghé thong tin, nhan vién hanh chinh tham gia theo hoc cdc 16p tap huin vé céc
phan mém hd trg cho cdng tic quan 1y va giang day do S& gido duc va phong gido duc
t6 chirc

3. Trién khai ha tang va thiét bi CNTT

a) Pau tu ha ting CNTT trong truong can dam bao thiét thuc, hiéu qua, tiét
ki€ém dam bao tinh su pham; huy dong cac nguén luc x4 hdi héa dé dau tu cho ha
tang CNTT dam bao sy ddng thuan cta phu huynh hoc sinh va c6 su phé duyét
cua cip tham quyén.

b) Céc truong tiép tuc to chic bao dudng, duy tri sir dung, khai thic va van
hanh hét cong suat, hiéu qua ha ting CNTT cua Trudng, cia Nganh, S¢, Bo
GD&PT. Ludn duy tri, van hanh hé thdng mang internet cdp quang (02 duong
truyén cia VNPT va Viettel), mang LAN, hé thong Wifi, mang két hop giita
LAN va Wifi (WLAN) dam bdo an toan phuc vu hoat dong quan 1y va day hoc
dat hi€u qua cao nhat.

c¢) Trang bi du thiét bi CNTT phuc vu cong tic quan ly, diéu hanh:

Cin ¢t vao to chirc bd mdy, bién ché, quy md truong, 16p mdi don vi cin
trang bi du phan cing (bd mdy tinh, mdy in, mdy fax, miy quét, mdy anh, camera
k¥ thuat sd, mdy photocopy...), cic phan mém dé hd tro phuc vu cOng tac: quan
1y, van phong...; hoi hop truc tuyén; truong, 16p hoc thong minh (uu tién lap dat
hé théng camera v Am thanh hai chiéu tai 16p hoc va trung tam diéu khién nha
truong phu vu quan 1y 16p, hoc sinh qua ID camera, trén internet va cac thiét bi
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thong minh cam tay). Mdi to bd mdn trong trudng phai dugc trang bi tdi thiéu 02
mdy tinh, mdy in, mdy quyét, mdy chiéu vat thé... c6 két néi mang LAN hodc
wifi va internet dung riéng.

d) Trang bi thiét bi CNTT phuc vu day-hoc: Cic don vi tap trung céc nguén
lyc kinh phi dé dau tu cho ha tﬁng CNTT, dam bao du mdy tinh phuc vu day- hoc
mon Tin hoc (dam bao cép Tiéu hoc dat ty 1€ 24 hoc sinh/01 mdy tinh, Trung hoc
Co s¢ dat ty 18 16 hoc sinh/01 mdy tinh). Tap trung trién khai K& hoach xay dung
mo hinh “Lép hoc thong minh, Truong hoc thong minh” , wu ti€n va dam bao du
s6 lwong mdy tinh bang trong phong hoc théng minh dam bao ty 18 tdi thiéu 02
hoc sinh/01 mdy tinh bang tién téi mdi hoc sinh ¢6 01 mdy tinh bang trong phong
hoc thong minh; dé hoan thién xdy dung md hinh Truong hoc thong minh giai
doan 2015-2020, céc trudng can tap trung phan ddu hoan thanh tiéu chi 30% sb
16p clia toan trudng 1a Lop hoc thong minh. Thiét bi CNTT tai mdi phong hoc va
cdc phong chtic nang phuc vu day hoc phai dugc trang bi di mdy tinh cho gido
vién dam bao két nbi voi hé thong 4m thanh (micro, ting am, loa), hé thong kénh
hinh (mdy chiéu, phong chiéu, bang thong minh, tivi, mdy chiéu vat thé, may
quét, may anh, camera k¥ thuat sé), mang Internet, mang ndi bg; khuyén khich
cdc don vi str dung buc giang thong minh trén 16p hoc thay thé cho buc giang
thong thuong; trang bi phdn mém dé phat huy ha tang CNTT phong tin hoc, cai
tao phong tin hoc thanh phong LAB, phong hoc thong minh (phan ctmg 12 phong
tin hoc véi cdc chirc nang ctia phan mém thi phong tin hoc s& ¢6 chirc ning tuong
duong v4i phong LAB, phong hoc thong minh).

e) Trién khai céc bién phdp dam bao an toan an ninh d6i voi cdc hé thong
CNTT (phan cung, phan mém, website ...). Thuong xuyén ra sodt, cap nhap thong
tin trén website ctia don vi minh va khéc phuc cidc nguy co mAt an toan, an ninh
thong tin. DPay manh tuyén truyén va to chtrc trién khai nghiém tdc luat an ninh
mang, tdp huan cho cdn bo, gido vién va hoc sinh k¥ nang nhan biét, phong tranh
cdc nguy co mat an toan thong tin d6i vai céc thiét bi CNTT cua don vi, cd nhan
nhu di¢n thoai thong minh, mdy tinh, mdy tinh bang.

f) Trién khai va t6 chirc st dung phét huy hét cong suét cdc chiic ning vé
tuyén truyén, quan ly diéu hanh va day hoc trén cdc Cong thong tin thanh phan
ctia hé thong Phong gido duc dién tir ctia nganh Gido duc va Pio tao thi xd Pong
Tridu tai dia chi http:/dongtrieu.edu.vn, va Cong thong tin Céng nghé GIS vao
gido dyc dia 1y, lich stir dia phuong tai dia chi http:/lichsudongtrieu.edu.vn va
cac céng thong tin da cap nhat tai muc 1, myc 2 cua phén II tGi toan thé cdn bd

gido vién, nhan vién, nguodi lao dong va hoc sinh trong don vi cling nhu toan thé
nhan dan trén dia ban.

* Chi tiéu:
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+ Stra chita ning cip mot sé mdy vi tinh hién c6 ctia Phong kidsmart.
+ Str dung t6i da s6 mdy vi tinh dugc trang bi.
+100% céc 16p dugc trang bi ti vi.

+ 100% cac may vi tinh phuc vu cho cong tidc quan ly, cdc may tinh tai cic nhém
16p ctia nha truong duoc ndi mang internet.

+B6 sung thém 6 mdy tinh bang ( tdi da 2 tré/ 1 may)

- B6 sung 6 may tinh bang v&i ngudn kinh phi & 53.994.000d: Trong d6 du kién
ngan sach tu chu 1a 45.000.000d, con 8.994.000d xa hoi hoa tir cha me phu huynh hoc
sinh.

* Gidi phdp:

- Tap trung huy dong moi ngudn kinh phi dau tu dé mua sim méi cic trang thiét
bi phuc vu cho cong tiac ing dung CNTT.

- Pau tu stra chita ning cdp céc trang thiét bi hé thdng may méc, mang internet
dé ning cao hiéu qua sir dung

- Thong qua cac ky hop phu huynh hoc sinh, cdc cu¢c hop véi ban lanh dao xa
thon ddy manh cong tic xa hoi hod gido duc va tuyén truyén vé khai thic trang website
va tng dung CNTT trong giang day. Qua d6 cdc bac phu huynh, céc t6 chirc doan thé,
chinh quyén dia phuong c¢6 cdch nhin toan dién hon vé cong cudc doi méi trong gido
duyc hién nay. Tir d6, van dong hd tro ung ho mua sdm cdc trang thiét bi, mdy vi tinh...

- Thay duong truyén cdp dong bang duong truyén cdp quang cua Viettel.

- Can dbi ngan sach, huy dong sy ung ho cta nhan dan dé ddu tu, sta chira trang
thiét bi CNTT.

4. Boi duong k¥ ning img dung CNTT cho gido vién va can bd quan 1y
giao duc

a) Noi dung tap huin phai bam sét véi nhu ciu thyc tién vé tng dung CNTT
ctia gido vién. T4p trung vio mot s6 ndi dung sau day dé dua vao céc 16p tap huin
mot cach phu hop:

- Néng cao nang lyc tng dung CNTT ddp tng chuin k¥ ning sir dung CNTT
quy dinh tai Thong tu s 03/2014/BTTTT ngay 11/3/2014 ctia B6 Thong tin va
Truyén thong; K¥ ning dam bao an toan, an ninh thong tin; K¥ ning khai théc sir
dung c6 hiéu qua cdc phan mém quan 1y va day hoc trong nha trudng; Ky thuat,
k¥ ning khai thic, tng dung CNTT cho CBGV-NV, ngudi lao dong dé phuc vu
cong tac quan 1y, day hoc theo yéu cau chuan chuc danh nghé nghiép.

- K¥ nang khai thic, van hanh, diéu khién st dung: Phong gido duc dién tu;
truong, 10p hoc thong minh; té chirc soan, duyét gido 4n online, hé thong camera,
trung tam diéu hanh dién tu, tuyén sinh truc tuyén; dich vu cong truc tuyén muc
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do 3; céc thiét bi dién tir hién dai méi trang bi; cdc phﬁn mém trinh chiéu, céc
phan mém hd tro thiét ké bai giang twong tic, phan mém mo phong, thi nghiém
a0, phﬁn mém day hoc dé d6i méi hinh thirc t6 chuc day hoc, ndi dung, phuong
phéap day hoc trén 16p hoc.

- K¥ nang tim kiém, khai thac thong tin, chia sé théng tin trén internet, hé
thdng thu dién tr phuc vu xay dung bai giang e-Learning va cdc phin mém h tro
soan giang e-Learning, xay dung sdch gido khoa dién tir; khai thac cdc ngudn hoc
liéu s6 phuc vu hiéu qua quan 1y va day hoc.

- K¥ nang cai dit hé didu hanh mdy vi tinh va cdc phan mém Gng dung co
ban; k¥ ning sira chira, khic phuc nhitng hong héc don gian ctia may tinh va thiét
b1 CNTT; k¥ ndng quan 1y, khai thic, st dung thiét bi CNTT phuc vu day hoc.

b) Huéng dan gido vién va cdn b quan 1y tap huén qua mang tai dia chi
http://taphuan.moet.edu.vn do Bo GDDT cung cip; qua hé théng hoi nghi truyén
hinh tryc tiép, tryc tuyén ctia nganh http://hop.moet.edu.vn/pgddongtrieu

* Chi tiéu:

- 100% cén bo, gido vién nhan vién dugc boi dudng tap huan viéc ing dung CNTT
dam bdo cdc ndi dung trong quan 1y va gidng day.

* Gidi phdp:

a) Tiép tuc bdi dudng cho 100% gido vién vé tng dung CNTT trong day va hoc,
dic biét 1a k§ ning xay dung bai giang dién tir theo chuan scorm, va ki ning sir dung
thiét bi 16p hoc thong minh;

b)Tiép tuc trién khai cho CBGVNYV tham dy, giang day “Thiét ké hd so bai giang
e-Learning” soan duyét bai trén trang online.T6 chtrc va céc cudc thi khdc st dung thiét
bi CNTT phuc vu day va hoc.

¢) Tao diéu kién vé phuong tién, thdi gian va cich thic dé gido vién c6 thé
nghién ctru dugc tai liu.

d) Tang cuong kiém tra chuyén mon, nghiép vu tay nghé cta doi ngii gido vién
day Tin hoc

e) Thuong xuyén cdp nhat tin tirc dé ning cao hiéu qua cia website riéng nha
truong.

F: T chiic cdc chuyén dé dé c6 tng dung phong hoc thong minh dé chi em hoc
hoi va thuc hién. Tong két dénh gid theo timg tiét ting ky, dé xuat voi nha trudng dé
dong vién khen thudng gido vién c6 tng dung CNTT tt trong cong tic giang day.

* Céc ndi dung trién khai boi dudng gido vién dugc phan theo ting thang: ( C6

phu luc kem theo).

5. Khai théc, sit dung phan mém tw do ngudén mé
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a) Quédn triét va trién khai Thong tu s6 08/2010/TT-BGDDT ngay
01/03/2010 cia B6 GDDT quy dinh vé st dung phan mém tu do nguén mé trong
céc co so gido duc.

b) Tang cudng st dung phan mém ty do ngudén mé vao day mon Tin hoc tai
cdc nha truong (danh sich phan mém ban hanh kém theo Thong tu sd
08/2010/TT-BGDDT).

¢) Nghién ctru 4p dung hé théng phin mém ma ngudn mo Nukeviet (la hé
quan tri ngi dung nguon mé duy nhat cia Viét Nam nam trong danh muc cdc sdn
phdam phan mém nguén mé dwoc khuyén khich sir dung) trong viéc xay dyng va
trién khai website nha truong.

*Chi tiéu:

- 100% cdn bo gido vién duoc cung cip phan mém theo sir dung pht hop véi ting
Iinh vuc cia minh

-100% cén bd gido vién, nhan vién duoc bdi dudng 4p dung nguén md Nukeviet
va biét khai thdc trén trang website ciia truong.

* Gidi phdp:

- T6 chuc hé théng hop va dao tao bdi dudng qua mang: Chii dong cung cb lai hé
théng co s& vat chét va ky thuat ngay tu d4u nam hoc dé phuc vu tdi da hé théng mang.
Tich cyc tmg dung cong nghé phit truyén hinh truc tiép.

6. Xay dung mo hinh gido duc dién tir, truong hoc thong minh:

MGi nha trudng tily thudc vao hoan canh, diéu kién cy thé, xdy dung mod
hinh truong hoc thong minh dam bao nguyén tic tng dung CNTT mét cdch hiéu
qua, thiét thuc, nham hién dai héa cong tic quan ly, d6i méi phuong phap day-
hoc, gép phan nang cao chat lugng gido duc. M6 hinh trudng hoc thong minh bao
gdm céc nodi dung co ban nhu sau:

a) Ha tﬁng va trang thiét bi CNTT phuc vu quan ly va day - hoc gém: Cac
don vi tap trung trién khai theo K& hoach xay dung mo6 hinh “Truong hoc thong
minh” s6 225/KH-PGD&DT 09/3/2013 ctia Phong GD&DT Péng Triéu.

b) Hé théng phan mém tGng dung CNTT trong quan 1y gido duc gém: Céc
don vi trién khai sir dung, van hanh, diéu khién hiéu qua cdc phan mém phuyc vu
cong tdc quan 1y diéu hanh va gép phan d6i méi hinh thirc to chirc day hoc, nodi
dung, phuong phap day hoc tai Khoan 1. va Khoan 2. Myc II. Cia huéng dan
nay.

- Khong ngurng nang cao nhan thirc, ndng lyc ing dung CNTT cua dfi ngii
gido vién theo hudng chuan héa va chuyén nghiép, timg budc dat chuan qudc té.
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- Ban hanh hé thong quy ché quan 1y, van hanh, duy tri va tng dung céc hé
thdng CNTT trong nha trudng mot cach khoa hoc va hiéu qua. Ban hanh cic quy
ché danh gi4, xép loai tng dung CNTT cua don vi, cia CBGV-NV va lay d6 lam
cin ctr dé ddnh gia xép loai gido CBGV-NV trong don vi hang thang, ky va nim
hoc.

* Chi tiéu:
- 100% cédc nhém 16p c6 mdy tinh duoc ndi mang va khai thic sir dung trang
website cta truong.

- 100% mady tinh phuc vu cho cong tac quan ly va hanh chinh , day hoc cdc nhém
16p duoc nbi mang Internet.

- 87,5% can bd gido vién biét tim kiém céc thong tin, khai thac, sir dung mang tt.
- 100% gido vién nhém 16p 5 tudi duoc Gtng dung phong hoc théng minh (c6 ké
hoach cu thé theo cong vin s6 123 KH- Tr MNYT ngay 15/9/2018.
- 86 tiét quy dinh mbi 16p 1 tiét/ tuan/16p: tong sb tiét day- hoc PHTM trong nim 13
175/315 sb tiét quy dinh trong nim) dat 55% ;
-87,5% gido vién soan giang gido an trén trang online, va c¢6 trng dung CNTT vao
giang day.
- Bam bao duy tri, cap nhat thong tin nhanh chéng kip thoi, chinh xéc.
* Gidi phdp:
a. Pay mang cong tic thong tin, tuyén truyén thong qua cdc hoi nghi, sinh hoat
chuyén mon, qua hoi thao,qua cdc cudc thi dé ning cao nhan thirc cta gido vién cua
gido vién va hoc sinh trong vai tro cua rng dung CNTT trong c4c hoat dong.

b. Xay dung ké hoach kién toan lai t6 chirc va phan coéng phu traich CNTT( ¢6
lich cu thé kem theo)

¢.Tiép tuc bdi dudng cho 100% gido vién vé ung dung CNTT trong day va hoc,
dic biét 1a k§ ning xay dung bai giang dién tir theo chuan scorm, va k¥ ning sir dung
thiét bi 16p hoc thong minh;

d.Tiép tuc trién khai cho CBGVNV tham du cudc thi “Thiét ké hd so bai giang e-
Learning” do B6 Gido duc va Pao tao va Quy Laurence S.T chtrc va céc cudc thi khdc
do B9 Gido dyc va Pao tao, S& Gido duc va PGD DPao tao phat dong. Cung ¢, tap huin
cho cdn bd gido vién ky thuét thiét ké tao hd so bai giang dién tir e-Learning;

- Tang cuong kiém tra chuyén mén, nghiép vu tay nghé ciia doi ngii gido vién
day c6 ddnh gid uu va nhugc diém dé c6 ké hoach khen thuong kip thoi cho gido vién
thuc hién tt trong viéc ung dung CNTT va day va hoc.

- Can ctr vao co so phdp 1y va cdc van ban chi dao cua B9, S&. C6 céc quy dinh,
quy ché ciia co so gido duc;
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d. Thuong xuyén kiém tra, ning cip va tham muu bo sung co s& ha ting dam bao
cho cong tic quan ly va day va hoc.

f. BOi dudng can bd gido vién nhan vién vé k¥ thuat khai thac, st dung mang, tim
kiém thong tin, tu lidu trén cdc trang website phuc vu cho cong tic quan 1y va giang day

VI. TO CHUC THU'C HIEN

- Ra quyét dinh thanh 1ap ban chi dao nhiém vu CNTT trong nha trudng.
- Phén cong cdng vi¢e theo thang ( ¢6 phu luc kem theo).

- Kiém tra va danh gid két qua thuc hién nhiém vy duoc giao.

Trén day 1a ké hoach day manh tng dung CNTT trong quan ly va day hoc cua
truong MN Yén Tho nam hoc 2018 - 2019. bpé nghi céc d@)ng chi CB,GV,NV nha
truong cac by phan dugc phan cong nghiém tdc thuc hién./.

Noi nhan:
- Phong GD&DPT (dé blc);
- UBND TX (dé b/c);
-Cong TTDT truong:
- Céc to, nhém,16p.
- Luu: VT,
NGUOI XAY DUNG KE HOACH HIEU TRUONG DUYET
PHO HIEU TRUONG Nt i
%ggic‘lyr;ntho@jf{oligtrieu
Lé Thi Hanh Lé Thij Lanh

DUYET CUA PHONG GIAO DUC VA BDAO TAO
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PHU LUC
PHU LUC 1: TRIEN KHAI NHIEM VU CNTT THEO THANG

Sit Théng | Noi dung cong viéc Neudi thuc hién Dzinh gid Gh,l
két qua | chu
8 - Khao sat toan bd b/c Lé Thi Hanh,
CSVC phuc vu hoat Nguyén Thi Thao.
dong CNTT.
1 - Boi dudng doi ngii B/c Lé Thi Hanh,
ve CNTT. s
Vi Thi Hing TTCM
MG.
9 - Xay dung ké hoach
nhi¢m vu CNTT.KE | p/c.1.6 Thi Hanh
hoach sir dung phong .
hoc Kisdmart, PHTM | Nguyén Thi Thao
- Stra chlea, mua sam
thém thiét bi.
- Cép nhat cic thong | D/c:Lé Thi Hanh
t%n le\r.l trang web, dua N guyén Thi Thao
tin bai.
o) - (Eép nhat céc phan
e dar}g i dung D/c Nguyén Thi Thio
trong nha truong,
Misa...(ké toan)
- Su dung phan mé}m
quan ly 4¢ tinh khau P/c Lé Thi Hanh
phan an cua tré. S
- B6i dudng doi ngil. D/c L& Thi Hanh, Vi
Thi Hang, Pham Thi
Phuong, Ngd Thi
Luong.
10 - Cap nhat cic thong N
3 tin 1&n trang web, dua b/c Leé Thi Hanh
tin bai. Nguyén Thi Thio
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- Cép nht cdc phan
mém dang sir dung

trong nha truong , - b/c Nguyén Thi Thao
Misa...

- Str dung phin mém

quan ly dé tinh khau - B/c Lé Thi Hanh

phan an cua tre.

- Bdi dudng doi ngil.

- b/c Lé Thi Hanh, Vi
Thi Héng, Pham Thi
Phuong, Ngb Thi
Luong.

- Thuc hién trao doi
thong tin bang thu
dién tur.

-CB,GV,NV

- Khai théc thong tin
trén internet.

- CB,GV,NV

- Soan gi4o 4n dién
tir, bai giang e-
learning.

-GV

- T6 chirc hoat dong
cua phong

hoc kisdmart va
PHTM.

-GV

- T6 churc soan va
duyét bai online.

- CB,GV

- Cap nhat cic thong
tin 1én trang web, dua
tin bai.

D/c Lé Thi Hanh
Nguyén Thi Thao

- Cap nhat cic phan
mém dang sir dung
trong nha truong ,
Misa.

-Pblc Nguyén Thi Thao

-Su dungq phén mé::m
quan 1y dé tinh khau

- B/c Lé Thi Hanh
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phan an cua tré.

1 - Bdi dudng @i ngdi. | - B/c Lé Thi Hanh, Vi
Thi Hang, Pham Thi
Phuong, Ngo6 Thi
Luong.
- Khai théc thdng tin
trén internet. -CB.GV.NV
- Soan gido 4n dién
tﬁ, bai gléng c- -GV
learning.
- T chirc hoat dong
cua phon
phong GV
hoc kisdmart va
PHTM.
- Té chitc soan va
duyét bai online. -CB.GV
- Cap nhat cac thong
tin 1én trang web, dua | p..
tin bai.
- Cap nhat cdc phan
mem dan? su flung - B/c Nguyén Thi Thao
trong nha truong,
Misa....
-Su dungvphén m?im
quén‘l}’f deé tinh khau | P/c Lé Thi Hanh
12 phan an cla tré. T

- Bi dudng doi ngil.

P/c Lé Thi Hanh, Vi
Thi Héng, Pham Thi
Phuong, Ngo Thi
Luong.

- Khai thac thong tin
trén internet.

- CB,GV,NV
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- Soan gido 4n di¢n
tu, bai giang e-
learning.

-GV

- T chirc hoat dong
cua phong
hoc kisdmart va
PHTM.

-GV

- Cép nhat cic thong
tin 1én trang web, dua
tin bai.

b/c Lé Thi Hanh
Nguyén Thi Thao

- Cép nhat cac phﬁn
mém dang sir dung
trong nha truong ,
Misa.

- B/c Nguyén Thi Thao

- St dyng phan mém
quan ly dé tinh khau
phan an cua tré.

- B/c Lé Thi Hanh

- B6i dudng doi ngil.

- b/c Lé Thi Hanh, Vi
Thi Hang, Pham Thi
Phuong, Ng6 Thi

Luong.
- Khai théc thong tin
trén internet. -CB.GV.NV
- Soan gido 4n dién
t&, bai glél’lg C- -GV
learning.
- T6 chire hoat dong
cua phon
phong GV
hoc kisdmart va
PHTM.
- Cap nhat cac thong N
tin 1én trang web, dua b/c Lé Th Hanh
tin bai. Nguyén Thi Thao
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- Cap nhat cac phan
mém dang sir dung

rong nha trudng, -b/c Nguyén Thi Thao
Misa.
- Su dungqphén mém
quan Iy d& tinh khau | _ g 1¢ Thi Hanh
phén an cua tré. C
- B6i dudng doi ngil.
- b/c HP+ TTCM
- Khai thac thong tin
trén internet. -CB.GV.NV
- Soan gido 4n di¢n
tu, bai giang e- -GV
learning.
- T chirc hoat dong
cua phon
. phong GV
hoc kisdmart va
PHTM.
- Cép nhat cic thong R
tin 1én trang web, dua b/c L& Thi Hanh
tin bai. Nguyén Thi Thio
- Cap nhat cdc phan
mém dang str dyng | _ D/c Nguyén Thi Thao

trong nha truong,
Misa...

- St dyng phan mém
quan ly dé tinh khau
phén an cua tré.

-b/c:LL.é Thi Hanh

- B6i dudng doi ngil.

- B/c HP+TTCM
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- Khai thac thong tin
trén internet.

- CB,GV,NV
- Soan gido 4n di¢n
tu, bai giang e- -GV
learning.
- T chirc hoat dong
cua phong GV
hoc kisdmart va
PHTM.
- Cép nhat cic thong U
tin 1én trang web, dua b/c L& Thi Hanh
tin bai. Nguyén Thi Thao
- Cap nhat cdc phan
mem dan? su flung - B/c Nguyén Thi Thao
trong nha truong,
Misa....
- Str dung qphﬁn mém
quén‘l)'l dé tinh khau -P/c Lé Thi Hanh
phan an cua tré. o
- B6i dudng doi ngil.
- b/c HP+ TTCM
- Khai théc thdng tin
trén internet. -CB.GV.NV
- Soan gido 4n dién
tu, bai giang e- -GV
learning.
- T6 chirc hoat dong
cua phong av

hoc kisdmart va
PHTM.
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10

- Cap nhat cac thong

tin 1€n trang web, dua D/c Lé Thi Hanh
tin bai. Nguyén Thi Thao
- Cap nhat cac phan
mem dang su fh‘mg - B/c Nguyén Thi Thao
trong nha truong,
Misa....
- Su dungvphén m?im
quén l},’ dé tinh khau -P/cLeé Thl Hanh

phan an cua tré.

- B6i dudng doi ngil.

- b/c: HP+TTCM

- Khai thac thong tin
trén internet.

- CB,GV,NV

- Soan gido 4n di¢n
tu, bai giang e-
learning.

-GV

- T chirc hoat dong
cua phong
hoc kisdmart va
PHTM.

-GV

- TO6 churc soan va
duyét bai online.

- CB,.GV
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PHU LUC 2: LICH BOI DUONG CNTT
STT | Noidungbdi | Thoi Hinh thirc Doi twrgng | Nguoi boi
dudong gian boi dudong dudng.

1 - K¥ ndng soan Thang | Tu boi dudng CB,GV NV Lé Thi Hanh

thao van ban. 8 Nguyan Thi
Thao

2 - Thiét ké bai Thang | Sinh hoat t& CB,GVNV | TTCM
giang power point | 8 chuyén mon

3 - Thiét ké bai Thang | Tap trung CB,GV,NV | HP+TCCM
giang PHTM 9

4 - Thiét ké bai Thang | Sinh hoat t6 CB,GV.NV | TTCM
giang e- learning. | 10 chuyén mon
ung dung PHTM
- Day kisdmart
cho tré.

5 - Str dung phong Thang | Tap trung CB,GV,NV HP+TTCM
hoc thong minh 11

6 Khai thic céc Thang | Sinh hoat t6 CB,GV,NV | TTCM
thong tin, tai liéu 12 chuyén mon
trén internet

7 - Ky nang cai dat | Thang | Tap trung CB,GV,NV | Lé Thi Hanh
hcz: dleli hangl va 2 Nguydn Thi
céc phan mém ung Théo
dung co ban;

8 - Ky nang cap Théng | Tap trung CB,GV,NV Lé Thi Hanh
nhat thong tin. 3
phan mém pho cap
gido duc, thong ké

9 - Ky nang sura Thang | Tap trung CB,GV,NV Lé Thi Hanh
Chlfa, khflC phl,,lc 4 N guyé n Thi
nhting hong héc Théo

don gian cua mdy
tinh va thiét bi
CNTT
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